	Contra Costa College


	Course Outline


	Course Number
	Occupational Work Experience
	Number of Weeks
	18

	Course Title
	HHS-099       
	Lecture Hours By Term
	

	Prerequisite
	
	Lab Hours By Term
	

	Challenge Policy                    
	
	*Hours By Arrangement
	60-300

	Co-requisite
	
	Units 
	1-4

	Challenge Policy                    
	
	
	

	Advisory
	Student must be working or volunteering


	*HOURS BY ARRANGEMENT: 
	60-300
	Hours per term. 

	           ACTIVITIES: (Please provide a list of the activities students will perform in order to satisfy the HBA requirement):

	Students will submit to instructor, in a timely manner the required forms; an electronically fillable Cooperative Work Experience Education Application, the Education Agreement and Documentation Log forms. 

	Students will collaborate with employers to create 3 learning objectives that are designed so that they are specific, measurable and attainable within one semester’s time.

	Students must attend an orientation meeting/face-to-face meeting with instructor at the beginning of the term.  


	COURSE/CATALOG DESCRIPTION


	This course is for students who have declared Health & Human Services as a major, have taken classes in the major, and are employed, participating in an internship or volunteering within the community health service field. Students will develop marketable skills in preparation for employment or advancement within their current job. To participate in the HHS-099 course students must complete the required forms and attend a mandatory orientation meeting. Students, with employer/supervisor and instructor approval, will develop and successfully complete one learning objective for each unit of credit enrolled. Additionally, students must work 75 paid hours or 60 non-paid hours for each unit of credit earned. Students may earn a maximum of sixteen units of cooperative education work experience during their community college attendance which may be applied as electives toward graduation.  


	COURSE OBJECTIVES:

	At the completion of the course the student will be able to:


	Demonstrate professionalism, work ethic skills including personal accountability, work habits, punctuality, working productively with others, and managing time and work load.

	Gains a perspective on career goals through application from practical “on the job” experiences.

	


   INTENDED STUDENT LEARNING OUTCOMES:

	Develop new or improved skill sets related to career goal.

	Apply critical thinking to research, evaluate, analyze and synthesize information. 

	Employ and develop appropriately apply industry materials and technology in a work setting.

	Explore a chosen career field or major to develop skills from expanded first-hand working knowledge and a better understanding of that field or major.


   COURSE CONTENT (Lecture): 
	Mandatory orientation focusing on the academics of Cooperative Education Work Experience program.

	Electronically complete of Application, Learning Objective Educational Agreement and Documentation Log.

	Participate in face-to-face meetings/communications/job site visits with instructor and employer.


   COURSE CONTENT (Lab): 
	

	


	METHODS OF INSTRUCTION:

	Orientation will provide instruction on course content, student responsibilities, how to develop acceptable learning objectives with the assistance of employer.

	The instructor will review/modify/finalize learning objectives.

	Students will develop skills in completing online employment applications.   

	Instructor will visit worksite to meet with supervisor to discuss student’s performance and then a final conference with student to evaluate overall performance and grade. 


	INSTRUCTIONAL MATERIALS:


NOTE: To be UC/CSU transferable, the text must be dated within the last 7 years OR a statement of justification for a text beyond the last 7 years must be included. 

	Textbook Title:
	Contra Costa College Cooperative Education Student Handbook

	Author:
	

	Publisher:
	

	Edition/Date:
	

	Textbook Reading Level:
	

	Justification Statement:
	(For textbook beyond 7 years)

	
	


	Lab Manual Title 
	(if applicable):

	Author:
	

	Publisher:
	

	Edition/Date:
	


OUTSIDE OF CLASS WEEKLY ASSIGNMENTS:

Title 5, section 55002.5 establishes that a range of 48-54 hours of lecture, study, or lab work is required for one unit of credit. 

· For each hour of lecture, students should be required to spend an additional two hours of study outside of class to earn one unit of credit. 
Title 5, section 55002(a) 2F establishes coursework should call “for critical thinking and the understanding and application of concepts determined by the curriculum committee to be at college level.”
· For degree applicable courses: List one example of critical thinking out-of-class assignments
	       Outside of Class Weekly Assignments
	Hours per week


	Weekly Reading Assignments (Include detailed assignment below, if applicable)
	


	


	Weekly Writing Assignments (Include detailed assignment below, if applicable)
	


	


	Weekly Math Problems (Include detailed assignment below, if applicable)
	


	


	Lab or Software Application Assignments (Include detailed assignment below, if applicable)
	


	


	Other Performance Assignments (Include detailed assignment below, if applicable)
	


	


STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)

	Title 5, section 55002 (a) 2A requires that the grade be based on demonstrated proficiency in subject matter.
· For degree applicable courses: Course requires essay writing, or, in courses where the curriculum committee deems appropriate, problem solving exercises, or skills demonstrations by students.

Title 5, section 55002(a) 2F requires that coursework call for critical thinking and the understanding and application of concepts determined by the curriculum committee to be at college level.

· For degree applicable courses: List (an) example(s) of methods of evaluation that assess critical thinking.



	
	%
	Essay 

	


	
	%
	Computation  or Non-computational Problem Solving Skills

	


	
	%
	Skills Demonstration


	


	
	%
	Objective Examinations


	


	
	
	Other (describe)

	10
	%
	Completion of all required documentation forms; Application, Learning Objective Educational Agreement and Documentation Log.

	10
	%
	Develop 1 worksite learning objective for each unit of cooperative education attempted. 

	80
	%
	Final evaluation of student’s performance of learning objectives determined by worksite supervisor and instructor.


	  GRADING POLICY: (Choose LG, P/NP, or SC)

	 X
	Letter Grade
	
	Pass / No Pass
	
	Student Choice

	90% - 100% = A 
	70% and above = Pass
	90% - 100% = A

	80% -   89% = B      
	Below 70% = No Pass                                   
	80% -   89% = B

	70%  -  79% = C     
	
	70%  -  79% = C

	60%  -  69% = D    
	
	60%  -  69% = D

	Below   60% = F  
	
	Below   60% = F

	or

	70% and above = Pass

	Below 70% = No Pass

	Prepared by:
	Aminta Mickles, Mary Johnson


	Date: 
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